
BJH Instrumental Music  
Leadership Council 2019 - 2020 

Candidate Intent Due: Thursday, 10/17 
Applications Due: Monday, 10/21 

Results Announced: Monday, 10/28 

The Instrumental Music Leadership Council is a group of extremely responsible and reliable 
students who will take on many responsibilities throughout the school year.  These students 
will form the nucleus of the Instrumental Music department at Brea Junior High and represent 
the band, the school, and the community.  Following this page is a list of all of the officers in 
the council, along with their descriptions and desirable qualifications for candidates. 

If you plan to apply, you must complete both a Candidate Intent Form (found on the back page 
of this packet) and an online application (link posted at bjhband.com and each google 
classroom. You may run for up to two positions, but you will not be selected for more than one 
position unless in the rare circumstance that there is a shortage of applications.  

Application Process and Timeline: 

•Read attached job descriptions, decide which positions for which you would like to apply: 
Tuesday, 10/15/19 

•Candidate Intent form due: Thursday, 10/17/19 

•Complete and submit online band council application by Monday, 10/21/19 

•Results announced: Monday, 10/28/19 

Good luck and have fun! 

http://bjhband.com


Officer Descriptions 
All leadership council members will be required to work together help in the planning of activities 
and fundraisers throughout the year.  Meetings will take place once a month, but each officer must 
spend the additional time necessary to complete his/her unique responsibilities outside of class. 

President 
Responsibilities 

- Assists the director 
- Serves as the main representative for the instrumental music program   
- Organizes and runs all band council meetings (one meeting per month) 
- Regularly consults with the director in person and via email 
- Delegates responsibilities to other band council members and follows up with them 
- Additional responsibilities may be asked by the director throughout the school year 

Qualifications 
- Exemplify Bobcat PRIDE (Positive Attitude, Respect, Integrity, Determination, Excellence) 
- Work well with others, including both peers and adults 
- Responsible and organized 
- Must be in 8th grade and have participated in the instrumental music program in 7th grade 

Vice President 
Responsibilities 

- Assists the director 
- Works directly with the President to make sure all council responsibilities are taken care of 

when needed 
- Performs President’s duties in his/her absence 
- Presides over the band council meetings in the absence of the President 
- Keeps order in meetings 

Qualifications 
- Exemplify Bobcat PRIDE (Positive Attitude, Respect, Integrity, Determination, Excellence) 
- Work well with others, including both peers and adults 
- Responsible and organized 
- Must be in 8th grade and have participated in the instrumental music program in 7th grade 

Secretary 
Responsibilities 

- Takes notes at all band council meetings, which are to be typed, distributed to all members 
of the council, and kept organized in a binder 

- Takes care of correspondence (thank you notes, letters, etc.) when necessary 
- Helps director with organization of paperwork 
- Oversees and assists the position of Publicity Manager 

Qualifications 
- Exemplify Bobcat PRIDE (Positive Attitude, Respect, Integrity, Determination, Excellence) 
- Work well with others, including both peers and adults 
- Responsible and organized 
- Reliable note-taking skills 
- Must be in 8th grade, and have participated in the instrumental music program in 7th grade 



Treasurer 
Responsibilities 

- Keeps track of all finances through our ASB account. 
- Oversees fundraisers 
- Collects money from fundraisers 
- Fills out all necessary fundraising paperwork 
- Keeps organized records of payments 

Qualifications 
- Exemplify Bobcat PRIDE (Positive Attitude, Respect, Integrity, Determination, Excellence) 
- Work well with others, including both peers and adults 
- Responsible and organized 
- Reliable math skills 
- Must be in 8th grade, and have participated in the instrumental music program in 7th grade 

Publicity Manager (one for each class) 
Responsibilities 

- Serve as the liaison between the band program and the public 
- Prepares flyers and signs for all events and fundraisers 
- Prepares announcements dealing with band events for the morning announcements 
- Performs all duties involving publicity for the band program 
- Maintains a publicity committee to help with responsibilities as necessary 

Qualifications 
- Exemplify Bobcat PRIDE (Positive Attitude, Respect, Integrity, Determination, Excellence) 
- Work well with others, including both peers and adults 
- Responsible and organized 
- Creative skills, artistic ability and/or computer skills for creating publications 
- Excellent communication skills 

Historian (one for each class) 
Responsibilities 

- Responsible for keeping up the history of the instrumental music program 
- Takes pictures at all events and at times, during class 
- Develops a slide show or video for Band Banquet at the end of each year 
- Maintains a committee of helpers as necessary 

Qualifications 
- Exemplify Bobcat PRIDE (Positive Attitude, Respect, Integrity, Determination, Excellence) 
- Work well with others, including both peers and adults 
- Responsible and organized 
- Possess a phone or digital camera for taking photos 
- Technology skills - ability to use photo and video creation software/apps  



Equipment Manager (one for each class) 
Responsibilities 

- Leads set-up, clean-up, and staging changes at concerts and events 
- Loads buses for music festivals and events 
- Responsible for making sure the Music Room is kept clean and orderly 
- Appoints and maintains a crew to help with responsibilities 

Qualifications 
- Exemplify Bobcat PRIDE (Positive Attitude, Respect, Integrity, Determination, Excellence) 
- Work well with others, including both peers and adults 
- Responsible and organized 
- Ability to lift and/or move large equipment 
- Willingness to spend some time outside of class setting up and/or putting away equipment 

Sheet Music Manager (one for each class) 
Responsibilities 

- Hands out and collects sheet music and/or music books regularly 
- Keeps music organized and filed in file cabinets 
- Keeps the music library database updated 
- Maintains a committee of helpers as necessary 

Qualifications 
- Exemplify Bobcat PRIDE (Positive Attitude, Respect, Integrity, Determination, Excellence) 
- Work well with others, including both peers and adults 
- Responsible and organized 
- Willingness to spend some time outside of class organizing music 

Color Guard Representative (elected by Color Guard) 

- Represents Color Guard and serves as the liaison between the students in the class 
and the leadership council.   

- Relays all concerns of band students to the leadership council and Mrs. Bartell to be 
addressed at meetings.   

- Contributes to the planning of all council events and activities 



Candidate Intent Form 

Please complete this form by Thursday, 10/17/19 in order to be considered for leadership 
council.  No late forms will be accepted. Please mark no more than TWO positions for which 
you will apply. By turning in this form, your are confirming your candidacy and therefore will be 
expected submit an official online application by Monday, 10/21/19. 

Name ___________________________________________________ Grade __________ 

Music Class (circle one):  Beg. Orch.    Adv. Orch.    Int. Band    Concert Band    Jazz Band 

Check the position(s) for which you intend to apply (no more than two positions): 

____ President (8th graders only) 

____ Vice President (8th graders only) 

____ Secretary (8th graders only) 

____ Treasurer (8th graders only) 

____ Publicity Manager 

____ Historian 

____ Equipment Manager 

____ Sheet Music Manager 

I understand that, by turning in this form, I am confirming my candidacy for the above 
marked positions. I understand that I am expected to fill out an online application for all 
above marked positions by Monday, 10/21/19. 

__________________________________________________ _____________________ 
Student Signature        Date
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